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Section 500 Interim Reporting  

Overview 

Education Code Section 42130 requires each school district to submit two interim financial reports to the 
governing board: 

i. First Interim Report – For the period ending October 31. 
ii. Second Interim Report – For the period ending January 31. 

The interim reports are prepared on state-approved forms. The governing board of each school district is 
required to approve the reports no later than 45 days after the close of the period being reported and 
certify in writing within 45 days after the close of the period being reported, whether or not the district is 
able to meet its financial obligations for the remainder of the current fiscal year and two subsequent fiscal 
years.  

Per Education Code 42131, there are three possible certifications: 

iii. Positive: Based upon current projections, the district will meet its financial obligations for 
the current fiscal year and subsequent two fiscal years. 

iv. Qualified: Based upon current projections, the district may not meet its financial 
obligations for the current fiscal year or two subsequent fiscal years. 

v. Negative: Based upon current projections, the district will be unable to meet its financial 
obligations for the remainder of the fiscal year or the subsequent fiscal year. 

After the governing board of each school district approves the reports, the school district is required to 
file a copy of the certification page and the interim report with the county superintendent of schools. 

Timeline 

 
First Interim Second Interim 

June 1 Update 
“Third Interim” 

Report Period Ending October 31 January 31 April 30 

Board Approval Deadline December 15* March 17* June 1* 

Submit Complete Board 
Approved Report to RCOE 

December 15* March 17* June 1* 

Notification to District & SSPI 
January 16* April 17* 

August 15* 
(AB139 Letter) 

*Dates are subject to change depending on calendar 
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Galaxy Interim Module 

During interim reporting periods, the Galaxy Interim Module is used to update district projections to their 
current budget. The Interim Module is nested within the Budget Development System in Galaxy.  

Galaxy Screens 

Step 1: Populate Projected Year Totals 

The first step to preparing interim reports is to populate projected year totals within the Interim 
Module. It is only necessary to populate the projected totals ONCE after the interim cut-off dates 
(October 31/January 31). By populating projected year totals, the district is importing budget data from 
the live Financial System into the Interim Module in order to make interim budget adjustments. 
 
The screen can be found at Galaxy → Budget Development System → Interim Module → Modify 
Interim Projected Year Totals. To populate Projected Year Totals, follow the steps below: 
 

A. Select a reporting period from the current fiscal year (CFY) and click Populate Projected Totals. 

 

 
 

B. You will receive confirmation that totals were populated. Click OK to proceed. 
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WARNING: The district’s current budget in the live Financial System has now been populated into the 
Interim Module and is ready to be modified for the interim reporting period. As a reminder, if you 
populate the projected totals again after any manual adjustments, the adjustments made in the Interim 
Module will be lost and need to be re-entered. There is a warning within Galaxy if totals have already been 
populated: 

 

Step 2: Modify Interim Projected Year Totals 

The second step to preparing interim reports is modifying projected year totals within the Interim Module 
to reflect spending patterns and updated assumptions. The adjustments made within the Interim Module 
will be reflected in SACS and ultimately generate budget resolutions into the live Financial System. The 
screen to make modifications is located at the following path: Galaxy → Budget Development System → 
Interim Module → Modify Interim Projected Year Totals. 

A. Enter at least one search criteria to avoid an unnecessarily long wait time. Click Find. 
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B. The screen defaults to the Modify tab. Checkboxes are available to show additional columns: 
Current Totals, Adopted Budget, and Actuals/Encumbrances (as of the interim cut-off date). 

 

C. To modify Projected Totals, use the Adjustments column. 

 

Note: A line cannot be added/deleted if budget, actuals, or encumbrances already exist in Galaxy for that 
line. Objects 9110-9650 make up the beginning balance for each line and therefore districts should not 
make adjustments to these object codes, as it will alter their beginning fund balance when importing 
from Galaxy to SACS. If adjustments are made to these object codes, it will generate a fatal technical 
error. 

WARNING: Do not make changes to existing account line components (fund, resource, object, etc.). This 
will change the accuracy of the data and currently there is no way for Galaxy to edit for this. Modify 
Projected Year Totals is a data entry screen only and does not have business rules to keep the budget in 
balance. Enter adjustments in a systematic way to avoid imbalanced funds/resources/objects. 
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Step 3: Clear the Beginning Balance Adjustments (9700) 

The third step to preparing interim reports is to clear beginning balance adjustments in object 9700, if the 
district did not do so prior to October 31. A district that has not cleared all 9700 object codes prior to this 
cut-off will have to utilize this step. If beginning balance adjustments have been cleared, skip to Step 4.  

The screen to complete this step can be found at Galaxy → Budget Development System → Interim Module 
→ Modify Interim Projected Year Totals. 

A. Adjust the balance in object 9700 to the corresponding 97XX account or expenditure account. 

 

B. Use the View Interim Projected Year Balance screen to view how the adjustments entered have 
affected the ending balance. The screen can be found at Galaxy → Budget Development System 
→ View Budget → View Interim Projected Year Balance. 

i. In this example, the Current Year Revised column is out of balance by the beginning 
balance adjustment amount (Object 9700). The Projected Totals column is now in 
balance, with a grand total of 0.00. 
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Note: The View Interim Projected Year Balance screen and the View Interim Balance by Fund and Resource 
screen can be used interchangeably for checking ending fund balance. However, if the LEA tracks a 
resource by Project Year, then the View Interim Balance by Fund and Resource screen will need to be used. 

 

 

Step 4: Balance Projected Totals 

The fourth step to preparing interim reports is to confirm that each resource within the Interim Module 
is balanced. In order to confirm that each resource is balanced, use the View Interim Projected Year 
Balance screen to scroll through each resource separately. Those resources which are still out of balance 
will need to be adjusted using Step 2. The screen can be found at Galaxy → Budget Development System 
→ View Budget → View Interim Projected Year Balance. 

A. Leave the screen blank in order to scroll through each resource individually. Click Find. 

 

 

 



  Fiscal Oversight 
 

October 2023  500-8 
 

B. Grand totals must be zero for the resource to be in balance. 
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C. Other View Options: 
i. Other view options include sorting by fund. To see a fund with all resources combined, 

use XXXX in the resource field. This view shows the Unrestricted General Fund which is 
currently out of balance by $0.2 million. 
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ii. In order to show a combined General Fund, leave the Fund field blank and click the box 
on the right stating “Show Combined General Fund”. 
 

 

 

Step 5: View Interim Screens 

The fifth step to preparing interim reports is to confirm balances by SACS components prior to creating a 
SACS import. The screen can be found at Galaxy → Budget Development System → View Budget → View 
Interim Balance by Fund and Resource. 

A. Use this screen before creating a SACS import to verify the Projected Totals column is correct. 
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B. The data displayed will be as of the last date of the current reporting period. 
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C. An additional tool to view a range of resources is the View Interim Balance Summary by SACS 
Component screen. The screen can be found at Galaxy → Budget Development System → View 
Budget → View Interim Balance by SACS Component. By defining the resource range, combined 
balances can be viewed for the selected resources only.  

 

D. This view shows the combined balances for resources 0000 through 1999 only. 
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E. The selected resources can also be viewed on the Modify Interim Projected Year Totals screen. 
This screen can be given to staff that need to view the adjustments, but not modify them. 

 

Step 6: Create SACS Import File 

The sixth step to preparing interim reports is to generate a SACS import file to be uploaded into SACS 
Web. The screen can be found at Galaxy → Budget Development System → Modify District Budget Status.  

A. Click Generate SACS Import File and click OK. 
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B. Select the reporting year and period from the drop down lists then click OK. Enter a SACS Import 
File Name, then click OK.  

 

 

C. You will receive a confirmation that the request was completed. The file will download into your 
browser downloads. 
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Step 7: Import the SACS Import File to SACS Web 

The seventh step to preparing interim reports is to import the SACS import file into SACS Web.  SACS Web 
can be accessed here.  

A. Import the file generated from Galaxy to SACS Web by selecting Import and Single Import. 

 

B. Click Select File to find the import file generated in Galaxy and click Open.  Select Type of Import, 
enter Dataset Name, select Reporting Period, select Dataset Format, and Upload. 

 

  

https://sacs-cde.org/security/login
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Data Processing Sequence 

The following process is the recommended sequence in completing SACS forms within SACS Web during 
interim report preparation: 

1. Preferences—Select the reporting period. 
 

2. Supplemental Forms—Complete, save, and print supplemental forms AI and CASH (if using the SACS 
format for cash flow analysis). 
 

3. Import/User Data Input—Import general ledger Original Budget, Board Approved Operating Budget, 
Actuals to Date, and Projected Year Totals data, as applicable, from the LEA accounting system. 
Manually input, using the User Data Input/Review screen, any general ledger data that is not 
maintained in the LEA accounting system. 
 

4. TRC-Import and TRC-General Ledger—Run the TRC-Import and TRC-General Ledger modules for 
each of the four types of interim data, to validate SACS codes and combinations of codes on the 
imported/input general ledger data and to check interfund, intrafund, and various other balances. 
Fatal exceptions must be corrected; warning exceptions must be corrected or, if the data is correct, 
must be explained; informational exceptions should be corrected or, if the data is correct, an 
explanation is optional but encouraged. 
 

5. General Ledger Data Corrections—Make general ledger data corrections, as necessary, in the LEA 
accounting system, then reimport the applicable fund(s). 

a. EXCEPTION: Only Imported Projected Year Totals (PYT) data may be modified or deleted, or 
new PYT data may be added, in the User Data Input/Review screen.  

b. Re-run TRC-Import and TRC-General Ledger to verify changes.  
 

6. Components of Ending Fund Balance/Net Position—Within the Components of Ending Fund 
Balance/Net Position screen, enter or revise applicable components of ending fund balance/net 
position, by resource. Re-run TRC-Import and TRC-General Ledger to verify changes.  
 

7. Fund Forms—When the general ledger data is finalized (including the components of ending fund 
balance/net position), open, review, save, and print the applicable fund forms. Save Form 01I so 
applicable data will extract appropriately into the Multiyear Projections (Form MYPI) and Criteria 
and Standards Review (Form 01CSI) forms. 
 

8. Forms ICR and ESMOE, if applicable. 
 

9. Multiyear Projections—Complete, save, and print Form MYPI if using the SACS form for multiyear 
projections. Form 01I and Form AI must be completed and saved first. Also, complete and save 
Form MYPIO, if using the SACS MYP format, for each fund other than the general fund with a 
projected negative ending fund balance. 
 

10. Criteria and Standards Review—Complete, save, and print the Criteria and Standards Review form. 
Form 01I, Form AI, Form CASH (if using the SACS format for cash flow analysis), and Form MYPI (if 
using the SACS MYP format), must be completed and saved before completing Form 01CSI. 
 

https://docs.sacs-cde.org/2022-23/userguide/submissions/userinput/
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11. TRC-Supplemental—Run the TRC-Supplemental module, which checks for required supplemental 
and/or criteria and standards forms and for conditions within those forms. Fatal exceptions must be 
corrected; warning exceptions must be corrected or, if the data is correct, must be explained. 
 

12. Supplemental Data Changes—Make supplemental data changes, as necessary, in the applicable 
supplemental and/or criteria and standards forms. If it is necessary to make changes to, and 
subsequently reimport, general ledger data, see the next step for General Ledger Data Corrections. 
Re-run TRC-Supplemental to verify changes. 
 

13. General Ledger Data Corrections—Make general ledger data corrections, as necessary, in the LEA 
accounting system or in the Components of Ending Fund Balance/Net Position screen, and then 
reimport the applicable fund(s), if necessary. Re-run TRC-Import and TRC-General Ledger to verify 
changes.  
 

14. Form CI—Interim Report Certification. Review the Criteria and Standards Review Summary for any 
areas of potential concern for fiscal solvency. 
 

15. TRC-Export Validation—Run the TRC-Export Validation module, which checks for required forms, 
forms that have unbalanced or incomplete data, and forms that need to be opened and saved due 
to general ledger and/or supplemental data changes (dependencies).  
 

16. Technical Review Checklist, All—To verify all Exceptions have been corrected, or explained where 
applicable. 
 

17. Table of Contents—View or print the Table of Contents to ensure all applicable forms are 
completed.  
 

18. Export and Promote—Export Official dat file for your records and promote SACS file to reviewing 
agency. 
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Required Forms  

At each reporting period, RCOE will provide a submission checklist. The required forms at interim 
reporting periods are: 

All Districts: 

 Board Agenda 
 Board Narrative – Include PowerPoint presentation, if available 

 Technical Review Checklists 

 Form CI – Interim Certification, signed 

 LCFF Calculator 
o FCMAT Electronic Version - include a separate calculator for locally funded charters as 

well 

 Form AI – Average Daily Attendance 

 Form 01  - General Fund Revenues, Expenditures & Changes in Fund Balance 

 Form CSI – Criteria & Standards 

 Form CASH – Cash Flow Worksheet, or equivalent, for 18-month period 

 Form XX – All other fund forms 

 Form MYPI  - Multi-Year Projections – General Fund 
o Detailed list of reductions supporting MYP, if applicable 

 Form MYPIO  - Multi-Year Projections – Other Funds 
o Multi-Year Financial Projections for the Special Reserve Fund (Fund 17), if Fund 17 is 

included in reserve for economic uncertainties, objects 9789 & 9790 

 Detailed Multi-Year Assumptions 

 Summary of Assumptions 

 Cash Survey 

 Copies of Budget Resolutions for Approval 

 Official Export from SACS Web 
 
Corona-Norco USD and Moreno Valley USD only: 

 Financial Summary/Budget Report by fund, for periods ending October 31, and November 
30, including total revenues, expenditures, sources, and uses plus beginning and ending 
balances for ALL funds.  Our office needs to verify SACS reports that are provided. 

 General Ledger Recap for ALL funds, for periods ending October 31 and November 30. 

 Historical Cash Flow Ledgers for General Fund, for periods ending October 31 and November 
30. 

 The most recent cash reconciliations for all treasurer funds.  
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Form 01I 

Form 01I is a summary of all General Fund activity for the current fiscal year. It includes columns for the 
Original Budget, the Board Approved Operating Budget, Actuals to Date, and Projected Year Totals. 

 

 

 Columns A, B, C and D: Imported into SACS Web. 

 Column E: Automatically calculates the differences between Board Approved Operating Budget 
and Projected Year Totals. 

o Totals should be the amount of the Budget Revisions. 

 Column F: Automatically calculates the percent difference between Board Approved Operating 
Budget and Projected Year Totals. 

Tip - Prior to completing the Projected Year Totals: Review actual and anticipated activity. Keep in mind 
that encumbrances and other known expenditures that are not yet encumbered. Examples of projected 
year totals include, but are not limited to, the following: 

- Adjustments for board approved collective bargaining agreements 
- New debt issuances 
- Carryover adjustments 

Include these changes in the submitted Detailed MYP Assumptions. An Interim Adjustment Analysis will 
be completed by DFS, and supporting documentation may be required. 
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Components of Ending Fund Balances 

Ending Fund balances are displayed on each fund form and can be adjusted using the Components of 
Ending Fund Balance section in SACS Web. 

• Restricted Balance (9740): Record any portion of a fund balance for restricted funds, such as 
ending fund balances for restricted programs. Unrestricted funds cannot be designated in this 
object code. 

• Committed Balances (9750/9760): Record any portion of a fund balance that has been committed 
by formal board action for a specific purpose or activity.  

• Reserve for Economic Uncertainties (9789): Record the unrestricted fund balance that has been 
set aside by the Board to provide for unanticipated emergencies or economic events. Districts 
must meet or exceed the state’s minimum reserve requirements. RCOE continues to recommend 
higher reserves. Additionally, districts can use Fund 17, Special Reserve for Other than Capital 
Projects, to meet reserve requirement; however, the district must provide an MYP for Fund 17 (if 
recorded in Object 9789). 

• Assigned Balances (9780): Record any portion of a fund balance that is assigned by the Board or 
CBO for a specific purpose should be recorded here (i.e. LCFF Gap contingencies). Indicate any 
amounts assigned for LCFF Gap funding changes or provide a contingency plan to RCOE. 

• Unassigned/Unappropriated (9790): Record any portion of the General Fund ending fund balance 
that is not restricted, committed, assigned, or reserved for economic uncertainties. This 
classification will count towards available reserves. 

– Unassigned/Unappropriated is typically valid only in unrestricted governmental funds and 
resources, as well as proprietary and fiduciary funds. However, it is also available to 
restricted funds only when the fund is reporting a negative ending balance 
(encroachment on unrestricted funds). 

The ending fund balance designations on the multi-year projection (MYP) should match Form 01I 
designations. After entering the designations within Form 01I, make sure the amounts tie to what is 
displayed in the MYP.  

Note: Make sure the SACS Components of Ending Fund Balance tie to other documents throughout the 
interim report, such as the Board Narrative. 

Audit Adjustments and Restatements 

Adjustments are reported in the audit report as “Reconciliation of Annual Financial and Budget Report 
with Audited Financial Statements”. In order to enter an audit adjustment into the Financial System, the 
district should obtain additional details (i.e. resources codes etc.) from their auditors. The audit 
adjustments can only be posted into actuals after the audit report is received by the board. Once the audit 
report is received, the county will input all adjustments and restatements into Galaxy. Contact the 
district’s designated DFS Coordinator to initiate entries. 

 First Interim: Audit adjustments should be included in the Modify Projected Year Totals screen, 
in order to be reflected on Form 01, Column (D), on Line F.1b, Object 9793. 

 Second Interim: Audit adjustments will have been posted by DFS and should be reflected on Form 
01, Column (B), Line F.1b, Object 9793. 

 Record any prior year material adjustments not reported in the audit report as restatements. A 
letter from your auditor is required to substantiate restatements. 
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First Interim Audit Adjustments 

1. Add a line in the Galaxy interim module, Projected Year Totals screen. 
2. Code it to the appropriate fund, resource, and use object code 9793. 
3. Make the entry easy to locate by using a memorable, goal, resource, and/or description in the 

comments box.  
4. When generating BR’s for the county, entries related to the audit adjustment(s) must be excluded. 

Audit adjustments are not officially posted until after the board receives the audit report.  

For questions about this process, contact the district’s designated DFS Coordinator. 

 

Second Interim Audit Adjustments 

For Second Interim, audit adjustments will have already been posted by the County and will be reflected 
on Form 01, Column (B), Line F.1b, Object 9793. Confirm that audit adjustments are reflected as intended 
per the audit report. No additional action is required. 

Other Funds 

At interim reporting, districts should review and submit forms for all funds. Districts with locally funded 
charters must complete and submit Fund 09, Charter School Special Revenue Fund. 

Any fund projected to have a negative fund balance must include a plan of action to restore to a positive 
fund balance. If you are planning to borrow cash from other funds, make sure that projected fund 
balances are sufficient for borrowing. The funds intended for borrowing should not be projected with a 
zero fund balance. 
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Form AI 

Attendance data for the current year is reported on Form AI. Form AI compares July 1 Estimated ADA from 
Adopted Budget to current and projected ADA. Districts should review enrollment and ADA for the school 
months-to-date and make necessary adjustments to P-2 attendance projections. 

Hints & Tips: Enrollment/ADA projections should be consistent between Form AI and the LCFF calculator. 
Update ADA figures with any submitted attendance revisions. Please be sure to include any locally funded 
charter ADA on the Charter School ADA tab, as Charter ADA is required in order to properly calculate MOE 
requirements. 

In order to calculate which funded ADA to use, consult the following chart: 

Category Which ADA to Use? 

District ADA 
Regular K-12 

Greater of Current, Prior, or 3 Prior Year Average 
P-2 ADA 

  

County Programs – a.k.a. “COE Operated”  

County Community Schools (EC 1982[a]) Current Year P-2 ADA 

Special Education  

Special Day Class – Regular Current Year P-2 ADA 

Special Day Class – Extended Current Year Annual ADA 

Non-public, Nonsectarian (EC 56366[a][7]) Current Year Annual ADA 

Non-public, Nonsectarian – Licensed (LCI) Current Year Annual ADA 

 

The FCMAT LCFF calculator will automatically pull the appropriate combination as reported on the 
calculator. Additionally, the latest LCFF ADA exhibit can assist in understanding the district’s calculation. 

Criteria and Standards 

All districts must thoroughly complete Form 01CSI. The Criteria and Standards form was developed to help 
assess the fiscal solvency of school districts using supplemental information and additional fiscal 
indicators. If the information is not extracted into the form, the district must enter the information 
manually. For any standards “not met”, please provide detailed comments and/or explanations. 

Using Form MYPI in SACS will save time when completing the Criteria and Standards due to various links 
that will automatically populate. If you use your own MYP form, data for out years must be entered 
manually. 

WARNING: When using a district made MYP form, do not open and save the SACS Form MYPI. If you do, 
SACS Web will automatically lock the corresponding Criteria & Standards cells and not allow manual 
entries. The school district will then be forced to enter the data in the SACS Form MYPI. 

Reminder: Actuarial Evaluation Education Code Section 17566(e) requires districts that are self-
insured/funded for health and welfare benefits to have an actuarial evaluation for those benefits every 
three years. For OPEB Benefits (GASB 75), districts with 100 or more members are required to have an 
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actuarial evaluation every two years, with more frequent valuations encouraged. District with fewer than 
100 members can use a specified alternative measurement method in place of an actuarial valuation. A 
copy must be filed with the County Superintendent. 

LCFF Calculator 

The FCMAT LCFF Calculator is used to calculate the district’s revenue based on the latest assumptions. In 
order to complete the calculator, the district will need the following information:  

 CALPADS data  

 Multi-year ADA and enrollment projections 

 Any adjustments to 2012-13 Data 

 Prior Year actual and future estimated Property Taxes 

 DOF/SSC Gap funding percentages 

 Class size compliance (yes or no) 

 In-lieu tax information for charters 

COE ADA should be included; don’t forget to record the corresponding expenditure in object 7142 per 
CDE guidance. Always use the most recent version available. The FCMAT calculator can be found on the 
FCMAT.org website. 

WARNING: The calculator requires several manual entries which increase the risk of human error. Please 
provide an electronic copy to the County. The LCFF calculator revenues should tie to Form MYP. 

Multi-Year Financial Projections 

At interim reporting periods, districts must submit a multi-year projection for the current and two 
subsequent fiscal years. The multi-year projections are required to be in the Restricted/Unrestricted/ 
Combined format. The district may use Form MYPI in SACS Web (recommended) or an equivalent 
worksheet. Include Detailed MYP Assumptions and the Summary of Assumptions form with the 
submission. 

Review the MYP for reasonableness. Make sure that large differences between years are justified and can 
be explained. Additional questions to consider are listed below: 

 Does current and projected ADA tie across the following documents: Form AI, LCFF Calculator, 
Form MYPI and the Criteria and Standards? 

 Is the district estimating ADA growth larger than historical trends? If so, what are the methods 
used to project ADA? Is the district’s ADA declining? 

 Have revenues been adjusted for prior year one-time funding? 

 Are reserve requirements being met? 

 Are the costs and percentages for step and column clearly defined? 

 Have STRS and PERS rate increases been incorporated in the out years? 

 Have bargaining unit negotiations settled since the last report was filed? 

 Is all General Fund Long Term Debt budgeted and does it tie to the debt payment schedule? 

 Are any transfers-out incorporated in projections? 

Form MYPIO  

https://www.fcmat.org/lcff
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Form MYPIO is a multi-year projections form used for all other funds. The form should be used to project 
the current and two subsequent fiscal years for other funds. Form MYPIO prompts if total components of 
ending fund balance do not equal the ending fund balance. 

DFS may also request Form MYPIO for other funds if debt service or reserves are reliant on a fund other 
than the General Fund. 

Cash Flow Projections 

Districts are required to prepare and submit Cash Flow Projections for the General Fund with interim 
reports. The district may use Form CASH in SACS Web or an equivalent worksheet. Projections can be used 
to determine when cash balances will be low and certain expenditures need to be deferred or scheduled 
to be paid at a later date. The cash flow can help determine if categorical funding is received timely or if 
the Unrestricted General Fund is fronting revenues, reducing potential interest earnings. Additionally, it 
determines when a district may need to borrow funds during the fiscal year. 

In order to create a cash flow projection, the district will need the following documents: 

 Historical Cash Flow Summary, both current and prior year 

 General Ledger, both current month and final June 30th 

 Current Budget Projections 

 Temporary loan or TRAN information 

 Apportionment Schedules 

Revenues for the cash flow should take into account that timing is critical. Projections should break apart 
state and property tax portions of LCFF revenue. Categorical cash flow that is not part of LCFF funding can 
be found on the CDE website. Pool interest will be distributed quarterly. Follow the tax apportionment 
schedule for property tax cash distribution. 

Expenditures should be distributed based on historical trends and changes in the budget year. Review 
salaries and benefits to determine if there is a 10 month payment schedule. Payments in 4XXXs through 
6XXXs are usually 2-3 months after school begins, but consider your districts’ spending patterns. Review 
TRAN and debt service payment schedules to accurately reflect all payments. Consider any prior or current 
one-time costs including retro payments. 

Cash projections should be based on the following: 

 July - January 
o Amounts are determined based on the advance apportionment schedule 
o Current Year Advance was certified in July based on prior year P-2 
o Apportionments are reduced by the Education Protection Account (EPA) funds 
o EPA will be apportioned quarterly (September, December, March and June)  

 February - May 
o Amounts determined based on the P-1 certification 

 June 
o Amounts determined based on the P-2 certification 

 

http://www.cde.ca.gov/fg/aa/ca/estcashflow.asp
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Principal Apportionment Schedules 

 

July  5.00% January  9.00% 

August  5.00% February  9.00% 

September (+EPA) 9.00% March (+EPA) 9.00% 

October  9.00% April  9.00% 

November 9.00% May  9.00% 

December (+EPA) 9.00% June (+EPA) 9.00% 

Perris Union and Murrieta only 

July  15.00% January  6.00% 

August  15.00% February  6.80% 

September (+EPA) 15.00% March (+EPA) 6.80% 

October  15.00% April 6.80% 

November  0.00% May 6.80% 

Dec (+EPA) 0.00% June (+EPA)  6.80% 

Steps to take when building the SACS Form CASH: 

 Input Projected Budget 

 Input July 1 Cash in County Treasurer Balance, verify that it matches the June 30th balance 

 Input Actuals to Date 

 Input Estimates for the Remainder of Year 
o Use last year’s Cash Flow Analysis and revise for any timing/anticipated changes 
o Remember overtime, substitute costs, mileage and other non-encumbered items 

 Input Accrual Estimate for Year End 

Cash flow projections should tie to the General Ledger. If not, determine the reasons for the differences 
in the ending cash balance on the Cash Flow to the General Ledger. Update the cash flow to the most 
current operating budget. 

Common errors in cash flow projections are: 

 Cash totals do not match projected budget 

 Prior year accruals do not tie to the June 30th General Ledger 

 Principal Apportionment distribution does not tie to the latest schedule 

 Temporary loans/TRANs repayments are not included 

 Expenditures are evenly distributed between months 

Final Step – Budget Resolutions 

WARNING: DO NOT GENERATE BUDGET RESOLUTIONS UNTIL THE INTERIM REPORT IS COMPLETE AND 
THOROUGHLY REVIEWED! Once you have generated budget resolutions, you cannot re-populate your 
adjustments or change the Interim Projected Totals. By generating budget resolutions, the district is 
confirming a board approved interim that will be reflected within the live system.  
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A. Districts will receive this error once budget resolutions have been generated. 

 

To generate budget resolutions, the district will use the Modify District Budget Status Screen. The screen 
can be found at Galaxy → Budget Development System → Modify District Budget Status. 

B. Click on Generate Budget Resolutions for current reporting period, then click OK. 

 

C. If the budget resolutions are out of balance, the district will receive an error message. 
 

 

 
D. Errors can be viewed on the Budget Resolution Errors tab on the Modify Interim Projected Year 

Totals screen. The screen can be found at Galaxy → Budget Development System → Interim 
Module → Modify Interim Projected Year Totals. 
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In this example, the district has a resource, contributions, transfers of direct costs, and transfers 
of indirect costs that are not in balance. 

 

Note: Check this screen periodically throughout the interim process and before printing board 
package. 

E. To correct the budget resolutions data, go to the Modify tab of the Modify Interim Projected Year 
Totals screen and make the necessary changes. Once complete, go back to the Modify District 
Budget Status screen and Generate Budget Resolutions for the current reporting period. 

i. You will receive a confirmation of the budget resolutions that were generated. 

 

ii. A resolution is created for each batch of fund/roll-up resource combination adjustments 
that are entered on the Modify Projected Interim Totals.  

iii. You can modify, edit or delete a system generated budget resolution on the Enter Budget 
Resolutions-Increases/Decreases screen by entering the transaction date and clicking 
Find.  

 

iv. A pop-up list of pending budget resolutions will be displayed. Select the Budget 
Resolution that needs to be modified, make the necessary changes, and then click OK. 
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F. If no changes are needed, go to the Approve Budget Resolutions – Increases/Decreases screen to 
approve budget resolutions. Click Find. 

 

G. Budget resolutions pending approval will display. Check the box to approve, and then click Save. 

 

H. Once these budget resolutions are approved by RCOE, the Interim Budget will be live in Galaxy.  

Things to do before October 31/January 31 

• Complete SACS import periodically to check for the exceptions and fatal errors in the Current 
Budget and Actuals to Date. 

• Clean up invalid financial detail. 
• Review current budgets to ensure resources are in balance. Use the View Financial Summary by 

Fund and Resource screen - the amount on Grand Total line for Revised Budget should be 0.00. 
• Clear Object 9700 (before October 31). 
• Review PO/Contract encumbrances to ensure Rev/Exp Net of Abatements plus outstanding 

Encumbrances are accurate and complete. 
• Review revenue invoices for accuracy and completeness. Note: Invoices in Galaxy do not 

encumber. 
• Obtain latest grant awards. 
• Document known changes since last budget reporting period (i.e. personnel changes, settlements, 

etc.) 
• Work with your designated DFS Coordinator to post Audit Adjustments (before January 31). 
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Section 501 Appendix 

AB1200 Interim Reports 

Acronyms:

CDE - California Department of Education

CSS - County Superintendent of Schools

SCO - State Controller's Office

Current Fiscal Year:

December 15/March 17 (within 45 days of reporting period)

December 15/March 17 (within 45 days of reporting period)

No later than five days after receipt of notice of change

January 14/April 15 (within 75 days of reporting period)

Ten days after appeal receipt

June 1

January 14/April 15

September 15

INTERIM REPORTS - AB1200

First Interim Financial Report 
(for the period ending October 

31) - EC 42130

Second Interim Financial 
Report (for the period ending 

January 31) - EC 42130

Interim is reviewed, approved and 
certified by board - EC 42130, 

42131(a)(1)

CSS changes district's 
certification to qualified or 
negative, if necessary, and 
notifies board and CDE -

EC 42131(a)(2)

CDE reviews appeal, 
determines certification to 
be assigned and notifies 

CSS and board - EC 
42131(a)(2)

CSS transmits comments 
and reports on action 

proposed or taken on all 
qualified and negative 

reports to CDE and SCO -
EC 42131(a)(2)

CSS reports to CDE/SCO 
as to whether all districts 
submitted their interim 
report certifications -

EC 42131(c)

Interim is submitted to CSS for 
review - EC 42131(a)(2)

CSS concurs with 
district's certification and 

notifies board -
EC 42131(a)(2)

If second interim is qualified or 
negative, district submits Third 
Interim (for the period ending 

April 30), or upon CSS's 
request - EC 42131(e)

CSS presents a report to district and CDE 
regarding fiscal solvency of any district with a 

disapproved budget, qualified or negative 
interim certification - EC 1240(e)

District can appeal to CDE 
regarding CSS change of 

certification - EC 42131(a)(2)
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SSC Dartboard Adopted Budget 
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Cash Options Survey 
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 Tax and Revenue Anticipation Notes (TRANs): TRANs are short term debt instruments used to 
finance cash flow deficits in anticipation of receiving taxes and other revenues. Although TRANs 
are more readily available than some of the other options listed, they may be time 
consuming, and in recent years, a more expensive means of financing cash flows. Depending 
on the period issued, a TRANs is classified as a “mid-year,” if a district issues sometime after the 
beginning of the fiscal year, or as a “cross-year,” if one crosses fiscal years. Districts repay 
TRANs with revenues attributable to the same fiscal year. Therefore, districts repay a cross-year 
TRANs with revenues deferred from one fiscal year to the next. Districts may issue TRANs on a 
stand-alone basis, or in a pool, or grouping of several school districts. Our office recommends 
districts evaluate all alternatives to determine the most cost-effective approach prior to 
pursuing this option. Finally, once received, please be sure to include the TRANs and its set-
asides or repayments in the district’s cash flow projections. 
 

 Internal Temporary Borrowing: California Education Code (EC) Section 42603 authorizes school 
districts to temporarily transfer monies from one fund or account to another for the purpose of 
short-term borrowing. Districts are required to repay transferred amounts either in the same 
fiscal year or, if the transfer takes place within the final 120 calendar days of the fiscal year, in 
the subsequent fiscal year. Please be sure to include the temporary loans and repayments in 
the district’s cash flow projections, even if the district plans to reinstate the temporary loan(s) 
in the next fiscal year. Certain temporary loans, such as those from the Capital Facilities Funds 
(Fund 25), require the repayment of interest earned (Government Code Sections 66006 and 
66013). Additionally, our office strongly advises districts to consult with legal counsel prior to 
using Cafeteria Special Revenue Fund (Fund 13) and Building Fund (Fund 21) for temporary 
interfund borrowing purposes to remedy cash shortfalls. 
 

 Riverside County Office of Education: EC Sections 42621 and 42622 authorize the county 
superintendent of schools to issue temporary cash loans to districts with insufficient funds to 
meet current operating expenses. Please note this option, which is subject to the county board 
of education’s approval, is limited by RCOE’s cash balance. Please contact our office as soon 
as possible if the district anticipates making such a request. 
 

 County Board of Supervisors: EC Section 42620 and Article 16, Section 6, of the California 
Constitution authorize the county board of supervisors to loan funds to school districts. As 
with RCOE temporary loans, this option is limited by the county’s cash balance. Additionally, our 
office’s understanding is this option may not be feasible at this time. Therefore, please 
contact our office immediately if the district anticipates needing this option. 
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First Interim Submission Checklist 
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MYP Summary of Assumptions 
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MYP Detailed Assumptions 
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Tax Apportionment Schedule 
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Audit Adjustments 
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